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 FIELD TRIP PROPOSAL FORM
(For Trips within BC only)
Please see Dover Bay Field Trip Guidelines on Reverse
	TEACHER/SUPERVISOR:



	PHONE # TO BE USED DURING TRIP (CEL.)

	DESTINATION:

	DATE:
	DEPARTURE TIME:
	RETURN TIME:

	NAME OF GROUP / TEAM / CLUB (if applicable)

	GRADE LEVEL:
	# OF STUDENTS:
	MALE:
	FEMALE:


	NAMES OF SUPERVISORS (Please print; add names on back):
	Staff / Volunteer / Other 
	GENDER: M/F

	Teacher-in-Charge:
	Cel:
	
	

	Other Supervisor:
	Cel:
	
	

	Other Supervisor:
	Cel:
	
	

	Other Supervisor:
	Cel:
	
	


	TOTAL NUMBER OF SUPERVISORS: 
	                /                       /
	


	TRANSPORTATION (check all that apply)
	

	METHOD

(School Bus (Transportation request has been submitted and confirmed)

(Public transport
(Charter bus
( Rental van
(By service provider
Other (Specify):


	DRIVER

(Professional driver
(Volunteer driver (Staff)

(Volunteer driver     (other supervisor)
(Please ensure volunteer driver form has been collected and approved)

(Other (Specify)

	CREDIT CARD issued by Colleen?  

( Yes    (No


	ACCOMMODATIONS:
	(Hotel          Name __________________________________  Phone # ___________________

                           Location ________________________________

(Other: (Specify)



	ATTACHMENTS CHECKLIST (check all that apply and attach to this form):

	(Program/Activity/Trip Plan

    (Tournament/Meet Draw)
( Parental Consent and Acknowledgement 

( Other (specify):
	( List of Student Participants (Include Student #’s)

(Volunteer Driver Authorization Form



	


	Name of Teacher / Supervisor (please print):
	Date (year/month/day)

               /                 /
	Signature

	Name of Principal (please print):
	Date (year/month/day)

               /                 /
	Signature



FIELD TRIP GUIDELINES

1.  Permission/Acknowledgement

· As a courtesy to your teaching colleagues, each participant will be provided with a field trip acknowledgement form, which is to be signed by each of that student’s teachers and returned to the trip supervisor.

· Field Trip Consent Forms for parents (fee and non-fee) are available in the office.

· A list of all students (including student #’s) participating must be submitted to the office prior to the trip.  (Participant list should be attached to this Form and submitted to the office)

2.  Transportation

· Students are not permitted to transport themselves on field trips.

· Any bus transportation is to be requested through Oonagh or administration by completing and submitting the white request form.

· Teachers and/or supervisors are not to contract private transportation companies until all attempts have been made to secure transportation through the School District.

· If parents and/or volunteers are transporting students (other than their own children), a volunteer driver application form must be submitted to the office.

3.  Accommodation

· If students are staying overnight in a hotel, please provide all relevant information, including site, contact number(s) and chaperones

4.  Travel Times

· Dover Bay practices a ( ) week moratorium on field trips prior to examination periods.  Field trips are not to be scheduled during that period.

· Field trips are intended to enhance the learning experience for Dover Bay students, however all effort should be made to limit the amount of time in which students will be absent from class.
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